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Dated: ________
To,
The ________ (SSA Head/DGM/TDE)
________________SSA
BSNL

Through Proper Channel

Sub: -
Regarding showing less basic hence total salary including HRA, Allowances and EPF contribution in the salary slip for the month of Aug-2013 and Feb-2014.
Respected Sir,

With reference to the subjected cited above, I hereby submit the following facts for your kind consideration and early action please:  
1. Undersigned has noticed that, in the salary slip for the month of the Aug-2013 my basic pay is shown Rs ​​​​​________ against Rs.________without stating any reason. Similarly for the month of the Feb-2014 my basic pay is shown Rs ________ against Rs________without stating any reason. I have noticed from my salary slip that my basic was randomly lowered, hence all the allowances and EPF contribution was proportionally showing less. (My salary slip for the month of Aug-13 and Feb-14 is attached herewith and Marked as Annexure-1 and Annexure-2 respectively). This was done without passing any speaking order from the competent authority and any prior intimation to me.

2. When I inquired to Account Officer, Sh_______ about my low salary I had been verbally communicated that basic pay and other things have been lowered due to unauthorized absence from duty. It is worth to mention that no such communication was made with me and I was not heard before imposing such penalty of lowering basic pay. 
3. Without admitting the fact that I was unauthorized absent for the period my basic pay is lowered, the law is well settled that as a measure of penalty, the disciplinary authority is competent to direct the period of willful absence under “No work No pay” principle, such order cannot be passed unless a departmental inquiry has been conducted against the employee concerned. Disciplinary authority cannot pass any order of salary cut without giving an opportunity of hearing to employee concerned which is against the basic principle of natural justice. No such process is followed before huge deduction of my salary. It is worth to mention that even HRA and my terminal benefits EPF contribution which is statuary in nature was also deducted proportionally without giving me the opportunity of hearing and without passing an order by disciplinary authority before doing so.       
4. Survival of mine along with my dependents are totally based on my monthly salary but huge and random lowering of my basic pay and hence total salary without any prior information had created very hardship to me in survival. Due to such unilateral and unlawful act, I had to pass through critical mental agony and my family had to suffer a lot.   
5. Sir, it is needless to mention that I am fully dependent on my monthly salary for the survival of my family and my salary for the month of Aug-13 and Feb-14 was lowered randomly without giving me the opportunity of being heard, without passing any order by the disciplinary authority, and without any prior/post information to me. I had been passing through critical hardship and metal agony in day to day survival of my family.  Hence, it is requested to kindly direct the DDO/Authority to supply following information at the earliest.
i. Detailed reason behind lowering of my salary.

ii. Certified copy of Guidelines and ruling in support of reason for lowering my salary.

iii. Detail procedure for implementing such guidelines and rulings.
iv. Certified copy of note sheet/ order passed by disciplinary authority for lowering of my salary.
If DDO/Authority fails to supply aforementioned information, I may request your good self to institute a suitable enquiry and initiate disciplinary action against person responsible for lowering of my basic pay and direct the DDO to immediately refund my salary, HRA, allowances etc. with penal interest and deposit my short contribution of EPF in accordance with Para-32 of EPF act-1952. 

Without prejudice to your suitable action on the grievances mentioned above, I reserve my legal right and other actions deemed fit to claim my losses including mental agony due to unlawful act of the authority in lowering of my basic pay. 
Sincerely yours

O/o ________________
HRMS________________
Mobile________________
E-mail________________
Copy to:
1. Sh N.K. Yadav, CGM, M.P. Telecom Circle Bhopal
2. Sh Prakash Ballal, Sr GM (HR/A), M.P. Telecom Circle Bhopal
3. Sh________________IFA O/o________
4. Sh________________A.O. O/o ________

